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2 December 1970

MEMORANDUM FOR: Chief, CIA Archives and Records Center
BUBJECT +  Archival Storage of Motion Pleture Films

1. With regsrd to the development of an Agencywide selection
policy for the retention of motion pleture films I find:

A, Nationszl Archives Consultants:

Mr. Jemes Gibson code 13 ext. 34275.Director, Natlonal
Audio-Visual Center (Room G-5) Nationael Archivez and Records
Bervice. ,

Mr. Jumes Moore code 13 ext. 36L93.0ffice of the Notionsl
Archives (Room 18N) Cartographic and Audio-Visual Records
Dvision,

Mr. Gibson is responsible for the preservation, reproduction,
and uge of Active Audlo Visual nmaterials of the Irvernment
while Mr. Moore 1s concerned with the selection and storage of
Audicvisual materisl, Both men ere readily available to dlscuss
problems and procedures related to the processing and storage
of this specilalized record media.

B. Black and White Motion Pleture Films:

(1) From the camera the first product is The Originsl
Hegative and Sound Track.

(2) Then the first processing creates another product
The Flne Grein Master.

(3) Then there is created the worklng material which is
e Conposite Duplicate Negative with a geporate sound track.

(4) Finally there are made as many as needed of
The Release Viewing Prints

The policy st National Archives ig:

(a) Obtain and store the Origlnal Negative and
8ound track where possible. (Thesge once were on Nitrate
Pilm and may not be asvellsble or storeable)
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(b) Also obtain and store a Release Viewing Print,

{c) Depending upon the smount of viewing end
reproduction copies required, the Duplicate Negative
ghould be congidered for storsge. Rebaln it 1If 2 & b
are not avallable.

(d) The Fine Crain Master is kept if the Originel
Hegatblve is not svailsble.

€. ©Color Motion Plcture Film

(1) From the cemera the initial prodact is The Original
Color Roll and Sound Track,

{2) For editing and splicing the next products are
The A and B Rolls {sometimes a C)-

(3) The next product of the processing is The
Intermediate Negative with separste sound track.

(4) Finslly there cre made as many a8 needed of The
Coppogite Viewing Prints .

The policy ot Natlonal Archives ia:

{a) Obtaln and store the Original Color Roll
and track.

(v) Obtain and store a Composite View Print -

(e¢) Depending upon the reproduction requirements
of the operstion obtain and gtore the Intermediate
Negative and Traseck.

{@¢) The A snd B rolls are work materials which
can serve as a back up or gubstitute for original
golor roll.

2, It would seem to be appropriate for us to continue to
pattern our policles for the Agency Archlves after the related
policles practiced by the National Archives whenever possible.
Coenseguently, our sequence of priorities for Motion Pleture

of contimiing Archival vaolue willl be to regularly obtsein and
store these first three items and when necessary the fourth s

8, The original Bigck and White negative film and original
golor rolls with related original sound tracks.
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%, The Bleck and White Release Viewing Print snd composite
coloy viewlng print and Sound Tracks.

¢. The Composite Duplicate Black And White Negative snd
Intermediate Color Negatives and B8ound Tracks,

4. Vhen the negebives sre not avhilable for future
reproduction requirements we ghould heve the Fine Grain
Magter Black and White snd the A & B rolls of Color films
plue thelr separzbe sound tracks.

3, The detailed indexing, protective slorage, and perlocdic
malntensnce procedures are a separate conceri. We should develop
snd document as early as possible your rtandard operating procedures
with regard tc sudiovisual materials, Weghould neet and determine
a device whereby in the absence of a formel Archives, you and At
cen make known our concern, facilities, and procedures for preserving
Archivel material in thls medla,

CIA Records Adminighbration OFYicer

DDS/S88/RAB/ (2 Dec. TO)
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